Almyta Control System - Quick Start
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Almyta Control SysterQuickStart

How to start the application

Go to the Windows menu Start/All Programs/Almyta Control System.

: Microsoft Office Excel 2007

£ Microsoft Office Publisher 2007

All Programs

“ Adobe Reader 8
D Almyta Control System
@ Default Programs

€ Internet Explorer

2. Select XYZ Corp and click the Open button to learn how the software operates.

Ol

':s| Almyta Coni'rB’l"S}_s’i?m”—'—"Wn”ﬂx’ ele

Company
<new company>

| Modified

LAN
No

-7 Open ] [mg] Refresh ] [ Maintain ] [ Add Ins ] [Registration] [ Updates

| (e

To create a new company, douktéck <New Company>.
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28] New Company Type T —— . -

New Company with Clean Data
New Company with Test Data

Link to an Existing Company on the Network

k v OK : [ ¥) Cancel ]

To ceate a real company, select New Company with Clean Data. For a new test, select New Company with Test Data.
you want to link to an existing networked company or a SQL Server hosted company, select Link to an Existing Compz
on the Network. On the nexdcreen, specify a new company name for first two options, or browse the network to point
to an existing company.
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Navigating the Menus

The application menu is located at the top and consists of a few tabs: Home, Orders, Inventory, Assets, Reports, Syste
Data, Report Preview, Adds, and Help.

’v ¥ ‘1 XYZ, Corp.
\:J} Home | Orders Inventory  Assets  Reports  System  Data  ReportPreview  Adddns  Help

AV B o B # !u

Refresh Speliing  Switch Change | Caleutator Notepad | Retutn to
All = Windows ~ Warehouse ‘ Company Selector

All Commands | E:temac:;mnq; Exit

Each tab is divided into groups. In the above tab, the groups are All Commands, External Commands, and Exit.

Each group may contain a large button,

() Search Item Master 3}, Alternate Parts

Active Items ~ EE Warehouse Locations ~
ster (5 Bill Of Materials (3 Repair Process Points
Lists

small button,

ﬁ ( Search Item Master @; | ‘
& Active Items ~ 52 Warehouse Locations ~
Item

Master (=] Bill Of Materials @ Repair Process Points
Lists

or split button.

ﬁ Q_,Search Item Master t@ * Alternate Parts |
|'_'E Active Items ~ a. Warehouse locationsa

Item :
Master 3 Bill Of Materials 85 Warehouse Locations

Lists Categories

Center Codes
Packages
Units of Measure

Positive Adjusment Codes

MNegative Adjusment Codes
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The splitbutton hastwoasSa® / t AO1Ay3a 2y GKS GSEG o0Ay GKA&a OFasSsz «a
screen immediately. Clicking on the dowrrow, to the right of the text, opens up a dropdown menu with more
options.
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Top Procedural Tips

Saving changes

] Warehouse Locations

Warehouse: [<?72> | Occupied:

Location Mame ~ | Description (optional}) -~ | Hold - |Mixe
# | TECH-01 John| [
TECH-02 Jim M
TIn Jim Moore ]
TRUCK1 Peter's van ]
[y —
|Record: M 4590f107 » M b | & | 'search

Click on lhe pencil located on the record selector, click on a different record, or press SHIFT+HENMTEEhcil should
change to the right arrow.

Canceling unsaved changes

Location Name Description (optional)
ﬂ ‘rSi:i}ELFE Last Change]
=l |

Press the ESC key once to cancel changes to the last field

Location Name Description (optional)

I ﬂ SHELF2 |
gl L

Press the ESC key a secontktto restore an entire record.

Location Name Description (optional)

~ ¥] [sHELFL I
=N | _
This can be done before a record has been saved (pencil in the selector). Trndghtin the selector, means that the
record is saved or restored.

Adding a new record
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To add a new record on the spreadshdike screas, go to the last record marked with an asterisk, or click on the Add

bS¢ odzitz2y 2y GKS 062002y £STGs 2NI OtAO01 F avrtt aySo:
| Warehouse Locations
PP Occupied: 2
3
Location Mame ~ | Description (optional} - | Hold ~ | Mix:
WINN-DIXIE | Jacksonville, Fla &l
* [C]
Record: 4 4 (108 of 108 H 4 Search

On a singleecordper-page screen, such as item master orghase/shipping order, use the Yellow Plus Sign button
located at the top left part of the screen.

-

| Item Master List

ID: o3| E Filte

Description: 003 Packaging materials
» - : 5
ltem Header | Stocking Properties | More Details
Category: Finished Goods IEI
Package: Box IEI
Base UOM: Each IEI

Deleting a record

To delete a line item from a purchase or shipping order, click on the record selector and press the DELETE key on the
keyboard.
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] Purchase Orders

PD: @|DE||116 |x| [Inventory| - | Eilter

dl

Order Header Inventory Items Motes/Totals |

Subtotal Ar

Line - Item Id or Special - Supplier Par - | 5td. Units - Std. Price (5] -
I 1 |oos 003 | 1| 13.500|
* | | 0| 0.000|

To dekte a purchase or shipping order, item master record, supplier, customer, or one of some other kinds of record,
click the Trash Can button in the left top corner of the screen.

[] e Master List

ID:

003 E

Description: 003 Packaging materials
» - )

Item Header | Stocking Properties | Y
Category: Finished Goods | »
Package: Box b
Base UOM: Each -
Main Supplier: [make] -

There is no way to delete a reference record such as a category or packagelty prevent the use of suaicord in
the future, turn off the USE switch.

r

| Package Types

3
Add New id Report

1D - Type Mame - Use
7 |400z Jar
6 |Bag
11 |Bale

Common warnings

¢KS 6 NYyAy3I a¢KS GSEG &2dz SyidSNBR Aaroyeaistinglvaiue mtdtBer Ay (|
dropdown lists. Press the ESC key once tiarneto the dropdown list, press ESC a second time to restore an original
value in the field. Press the F4 function key to open up a dropdown list.



XYZ, Corp.
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—————

o

The text you entered isn't an item in the list.

Select an item from the list, or enter text that matches one of the listed items.
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Shortcuts and Screen Navigation

Open any Almyta company ago to the Help menu tab, Data Entry and Nation interactive tutorial to learn how to
better navigate your inventory software.

Right mouse cliclor popup menu

There are a few popup menus, which are useful for quick data access and browsingli€dghe Item ID field to
quickly access inventprelated functions.

?..'r Purchaze Orders

Po: 2 |PDDD44 El |Invenmry i

gl

Order Header | Inventory Items | Notes/Totals

Subto

Line - | Item Id or Special - Supplier Part ~ | 5td. Units ~

1 | GREEN BEANS —— : 1,000
Item Master List
* |

Create Mew Item
Search by Description
Alternate Parts
Supplier's Catalog
Cost Quote

Price Quote

In Stock

On Order

Ood b iU S

Committed

1’5' Components

Rightclick any other field to quickly access navigation and search functions.

10
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ff_',; Purchase Order Detail

[j [ 3 Preview ] [ & Print ] [ -
PO Number -t | Order Date - | Req Date - | Ordere
P0O032 opinesin  Efainofan [
P0033 of 21 sortAscending
PO034 01 41 sort Descending
P0O035 gl 3 Eind...

POO36 o1 52
POO37 o1 &
D20 ni

Record: 4 4 T of 57 k
7 | Filter By Selection

Filter Excluding Selection
% | Remove Filter/Sort

Double<clicking fields with underlined labels

When you see an underlined label, dousleek a corresponding to it field to quickly move to the datigior In some

cases, clicking on a label itself duplicates this function. Although, clicking on the underlined label is getting faddd out a
will be replaced with a doublelick on the label or the fieldNext example shows how to see item prices by dausr

price level. Doublelicking on the 16.80 brings up the popup screen with all prices by level.

Unrelated mte. This particular popup screen will stay on a top of other scrediose it aside and browsibe Item
Master Listscreento see prices for ther items.

11
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[

(= Inventory Itern Master List

1D: () ASSY01L E| FiIter:|NgnE E'

Description: Assembly Labor Rate 1 r 7 ASSYOLL Prices X ]
4 Item Header | Stocking Properties | Nﬁ Level ~ | Price -~
Category: Service - E 16.80
2 16.05
Package: Pallet -
Base UOM: Carton - ’ 2
: ; 4 15.75
Main Supplier: [make] - 5 15.50
Center Code: Program 12 - % 0 0.00
Available: MN/A
In Stock: N/A
On Hold: MN/A
Committed: 4,180 ni - 15.00
On Order: 0 Unit Price: 16.80

Double<clicking fields with certain column name
On a browse and search screens, doutdiek a cell to quickly go to source screen. This is a list active column names:

"Appointment No", "SO Number", "WO Number", "PO Number", "ltem ID", 'AbgelD", "Component ID", "Main Item
ID", "Alt Item ID", "Asset Tag", "Parent Asset", "Assigned to Asset", "Carrier ID", "Carrier Name", "Category Name",
"Category", "Customer ID", "Ship to ID", "Customer Name", "Ship to Name", "Consignee Name", "8dhplBarpplier
Name", "Container Number", "Repair Number", "Sales Quote No"

On the screen snapshot, doubddicking cell PO0O35 opens Purchase Order Detail screen and loads purchase order
number PO035.

@ ’ |3, Preview ] ’ @ Erint ] ’ . FDF ] ’ mﬂ Refresh
PO Number -t | Order Date -~ | RegDate « | - |Ordered - | Received - | Unit Price
POO34 01/29/10 02/11/10 |10 1 1 75.
| POD35 01/29/10 01/29/10 |10 o o .
POO36 01/29/10 01/29/10 |10 0 0 1
Po037 |

W E.r Purchase Orders

VIMOOOD PO: | .2 |pooas lx| [iInventon,
Record: M 4 }||

Order Header Inventory Items | Motes,/Totals

12
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ShowingHiding Columns on screens.

To show or hidescreen columns, click the Grid button.

-

L] Purchase Orders

PD: @|00115 [z] [Inventory[~] Eilter by supolier:[¥%|(???] 7] status

4 | Order Header | Inventory Items | MNotes,/Totals | Delivery Schedule I Internal Use |
] & . .
Subtotal Amount (5): 13.50 MNet/Gross: 1,
Ling - |Item Id or Special ~ |Supplier Part ~ | 5td. Units - |5td. Price (5 ~ | Amount {3} ~ | Line Item Notes - | Received -
1 |oo03 [] 003 1 13.500 1350 0
* (0] 0.000 0.00 0

On the next screen, use checkboxes to specify which columns you want to see. We selected the Description column.
Click the Save button to accept your selection.

[ Select Columns

All Columns:
Line
Item Id or Special
Description
Supplier Part
Std. Units
Std. Price (3)
Amount (5)

The changes will appear on the screen immediatdigyTare also saved permanently (per user) and reappear next time.

L] Purchase Orders

PO: [__p}|nn11ﬁ [=] inventory|~| Filter by Supplier: "k [[??2] |

4 | Order Header | Inventory Items | Notes/Totals I Delivery Schedule | Internz
() & .
Subtotal Amount (3): 13.50 i
Line - |Item Id or Special Description - |Supplier Part - |Std. Units ~ |Std. Price ($ - | Amount (3] -
1 003 003 Packaging materi| 003 1 13.500 13.50
* (0] 0.000 0.00

Showing/Hiding Columns on reports.

Preview a report in a screen browse mode. Click the Configure button.

13
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| Inventory Te Order

= = x

B @) (=) 2 rreview | [ et | [ Heor

] [ ”]ﬂ Refresh ]

i “k Configure

Item ID -t Description « |TOOrc » |Unit Ci »~ | Amour - |In S5toc ~ [Comm ~ (On On «
004 Shipping cost 207 3 621 1,081 2,010 2822
DEVICEL Device One 51 34 1,734 o 36 5
LABOR1 Board assembly 1,452 12| 17,424 o 7,554 6,102
LT1 Labor 1 275 15 4135 o 340 65

On the next screen, turn on or off a checkbox to the left of the column nameséléeted the Category column.

L All Reports

|;ﬂ.:|| Bmwse| | |3, Preview | | @ Print | |[f_;_', Excel

||.PDF

Select Type and Name of the report

Warehouse: [«??7=

@hnve ntory

[+]

l [w] . IHSaveF

Alternate parts
Inventory Count
Inventory Count (Alternative)

ventory To Order

Inventory Waluation

Megative Adjustment

Positive Adjustment
Discontinued Inventory in Stock
Expiring Inventory

Inventory by Requestor
Inventory Cycle Count

Inventory Lease Expiry

[l »

- | Column Name -
[#]| Item D

Description
To Order

Unit Cost
Amount

In Stock
Committed
On Order
Category

[] Supplier Name

Next time you preview or print this report, the column selection will appear.

| Inventory To Order

H(D(e) (=] [ arpreview | [ &eine | [ Heor |

Item ID

[ [I]f_.f| Refresh ] [ % Configure

-1 | Description «~ |To Order «

Unit Co - [Amour » | In Stock - |Commi - |(On Ord - | Catepory -
D4 Shipping cost 207 3 621 1,081 2,010 822 | Packaging
DEVICE1 Device One 51 34 1,734 (1] 36 5 |Finished Goods
LABOR1 Board assembly 1,452 12| 17,424 ] 7,554 6,102 | Labor
LT1 Labor 1 275 15 4125 o 340 65 | Labor

14
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Importing Data into Almyta Inventory Software

Almyta accepts data in comnaelimited or TAB delimited format also called as CSV. If younglatarently in a
spreadsheet format, save it in CSV format. Sample below shows how to do it in Exe202007

Saving spreadsheet in CSV format.

Select MS Office button or File menu tab and choose Save As

In Save as Type, select CSV forma, browse fiider to save file in, and clitke Savebutton.

15













































































































































